Il"l' TALENTSQUARE Recruitment software made simple.




l TALENTSQUARE Recruitment software made simple.

Why job templates ?

Reason 1: For your HR department to save a lot of time in the creation of open positions and most importantly to keep itself well-organised.
Once your job templates are created, you just have to copy them and your new job will be automatically created (in just one click).
Then feel free to make any changes you deem appropriate.

Reason 2 : It is fundamental to your company’s credibility towards your candidates in the long term. Standardize your job descriptions.
If your company is subject to a big turnover, it saves you from having to explain to new recruiters your way of working.

They can just simply use the job templates that are already formatted and well-structured.

This will also ensure your job keep the same structure and format across all your job descriptions.

Reason 3 : Thanks to the job template, you will be able to create customized Jobs in full accordance to your personas.
That way you will be able to use a specific banner and video in line with your business type. This will allow you to get
the most of your marketing materials.
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2. How to create a job template ?
a. Create a template from an existing Job

=l 23 .
YOU HAVE 67 JOBS @

= Jobs Search ... X Clear

Order by Filter by
View all jobs Creation Date  ~ Descending v View 10 jobs Active (draft, ... ~ - D Show only my jobs

Talents
Status Title Members  Visibility New Active Total

Your spontaneous application job 1] External 60 147 325 Actions v

Operator Spoorwegen station Zeebrugge
oo e ey 15,2014 &

i Internal/External Actions v
Expired on May 15,2019

Logistiek Coordinator station Zeebrugge

Internal/External Actions v
Expired on May 15, 2019

EM?LOVE DEGUICET Operations | Office  Field Internal/External Actions v
Expired on May 15, 2019

View Candidates

Process Specialist Infrastructure Works

Office | Operatit ith Internal/External I
Expired on Jun 13, 2019 RN Office { Operations | zeni Publish

Edit
Technicien
Expired on May 14, 2019 Manage job
Preview job
Key Account Manager

Office [ germany lintern | Sales/Marketing/Comm... Internal/External
Expired on May 12,2019 Sermany 18/ Duplicate

Create template

SalesCoordinator LINEAS Academy Field  Office Jinternationaal | Sales/Marketing/Comm... | zenith Internal/External Close

Expired on May 11, 2019

Customise URL

InsFructor Driver (Kortrijk) Internal/External
Expired on May 8, 2019

Comment
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b. Create a template from a new Job
[ = | 0 "
e CREATE A NEW JOB

Create Job
& Jobs v French W + Add a translation
Creaeaioh Requirements Fields tagged by * are mandatories
Job Title *

= Workflow

Short Description *

Publish CONTACT INFORMATION

First name Last name Position Title

Photo
Choose file | No file chosen

FREE NOTE

Template
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3. How to retrieve and use your own job templates ?

= | 2]
1. Apply a job filter on “Template”
2. Create your job from your selected “Template”

YOU HAVE3 JOBS @

& Jobs Search ...

Order by 1 \* Filter by
CreationDate ~  Descending > View 10 jobs a2 Template %

(] show only my jobs

View all jobs

Talents

Status Title Members New Active Total

Your spontaneous application job

43 952 997 Actions v

Vous étes voiriste, Wanty a besoin de vous ! Actions v

Edit

Vous étes opérateur de pelle hydraulique, Wanty a besoin de vous !

Duplicate

Create job
Vous &tes chauffeur, Wanty a besoin de vous !
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