
Employer	  How-‐To	  Tutorials	  
How	  To	  Manage	  Your	  Settings



1.	  Login	  into	  your	  account.	  

If	  you	  need	  any	  assistance,	  please	  don’t	  hesitate	  in	  contacting	  us	  at	  support@talentsquare.com



2.	  Click	  on	  the	  ‘Company	  Settings’	  menu.	  
you	  will	  be	  directed	  to	  a	  page	  where	  you	  can	  edit	  the	  information	  in	  regards	  to	  the	  company	  
you	  are	  representing.	  

If	  you	  need	  any	  assistance,	  please	  don’t	  hesitate	  in	  contacting	  us	  at	  support@talentsquare.com



If	  you	  need	  any	  assistance,	  please	  don’t	  hesitate	  in	  contacting	  us	  at	  support@talentsquare.com

When	  filling	   the	  mandatory	  fields,	  please	  be	  awared that	  some	  of	  these	  informations will	  be	  showned
on	  your	  Job’s	  description.

ü Company	  default	  banner

ü Company	  name
ü Company	  website
ü Company	  email
ü Company	  address
ü Company	  description



3.	  If	  you	  click	  on	  “My	  Settings”,	  you	  will	  be	  directed	  to	  a	  page	  where	  you	  can	  edit	  your	  personal	  information,	  
change	  password	  or	  your	  language	  settings.	  

If	  you	  need	  any	  assistance,	  please	  don’t	  hesitate	  in	  contacting	  us	  at	  support@talentsquare.com

Don’t	  forget	  to	  connect	  your	  talentsquare
account	   to	  LinkedIn	  in	  order	  to	  promote	  
your	  jobs	  on	  this	  business	  social	  network.
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