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1. Login into your account. 

If you need any assistance, please don’t hesitate in contacting us at support@talentsquare.com
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2. Click on “Applicants -> View Talents” in the navigation bar. 
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3. By default you will see all your Talents, independently of how many jobs you have published. 
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3.a On the left sidebar you have options related to your jobs. 

You can filter your Talents by different jobs you created. 
If you select a job, you will only see Talents that applied to it. 

You can filter your Talents by using relevant filter pre-defined 
by Talentsquare. 
The filters are based on information the Talents have to introduce 
in order to apply for the job you publish. 
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3.b On the center you have all the information regarding the candidate. 
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3.c Semantic Search Engine 

Talentsquare users benefit from our powerful HR semantic 
search engine provided by our partner Textkernel. 
This state of the art technology help recruiter to operate complex 
search queries thanks to an automatic and multilingual translations 
an synonyms of all the major job functions. 
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3.d The core Talent database menu will contain generic and relevant information, 
to help the Employer gain a first perspective on the Talent. 

Applicant’s academic degree. 

The applicant’s current/latest occupation. 

Where the applicant is located. 

The rating you affect to your Talent
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4. When viewing more information about the candidate, you will have several tabs to dig deeper 
into their experience and profile. 
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4.a You can also see the jobs the candidate applied for. 
This can be reached by clicking on the second icon on the top right corner of the card. 
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4.b You can see the documents uploaded by the candidate or by the recruiter. 
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4.c You can see the comments, logs, and actions made on the candidate. 
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4.d You can have a set of call to action items at the bottom or top right corner in regards to the candidate 
communication, moving across stages or making a decision. 
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